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Digital Photography

Computer Lab and Classroom Rules and Procedures
1. You must enter the room before the bell

2. 2nd late without a pass = detention (no exceptions)  

3. You may not leave the class after the bell to get a late pass.

4. You must come prepared to class with a pen or pencil and a notebook.  You may not go to your locker to get those items.  You may borrow a pencil or paper however you will lose points from your participation and effort grade if you continually come to class unprepared.

5. You may find it helpful to have a folder, binder, or notebook with a folder as you will be expected to keep handouts throughout the semester.

6. When you enter the computer lab you must put your bag in the designated area.

7. There are no bags allowed at the computers (purses may be kept by your feet).

8. Upon entering the room, go directly to your assigned seat and take out your notebook and pen.

9. There is no food or drinks allowed at the computers or in any of the classrooms.

10. There are no headphones, cell phones, hats, hoods, etc. allowed in the classroom.

11. There is no talking during note taking.

12. There is no talking during class unless specified (for example during group work or photo taking)

13. When in the lab, there must only be one student per computer.

14. Computer must be off during note taking and lectures

15.  You may not use the following on the computer:

a. games

b. Myspace

c. IM

d. email

e. all other inappropriate websites

16. When finished with class work you must shut down your computer and take out other work to do.  If you have no work I will assign you something.

17. Camera contract must be signed before using any digital photography equipment.

18. Digital cameras must be signed out before each use on the sign out sheet.

19. Both the student and teacher must sign in digital cameras after each use.

20. If you take a camera over night, it must be signed back in the morning BETWEEN 7:30- 7:40.  Failure to do so may result in loss of camera sign out privileges and will subtract from your participation and effort grade.

21. If approved by the instructor you may use your own digital camera.

22. You may not use a camera phone in class or for any assignments relating to this class.

